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Fierté Multi Academy Trust

Staff Codeof Conduct
20172018

At the heart of our Trustare both the UNICERIightsRespectingraluesand articlesand
LearningBehaviours Throughthese,we aimto putc h i | dightsat thesheart of our schools.
We work togetherto embedc h i | dightsin dusethosand culture;to improve well-being
anddevelopeveryc h i falents andabilitiesto their full potential. We aspireto give children
a senseof pride andachievementin all that they undertake.

IMPLEMENTATIODNATE:Septembef017

REVIEVDATE:Septembef018


http://www.unicef.org.uk/rights-respecting-schools/about-the-award/child-rights-in-schools/

STAFFCODEOF CONDUCT

INTRODUCTIONRND SCOPB®OFACADEMIESN THETRUST

ThisCodeof Conducsetsoutthe standardsof behaviourfor all schooktaff sothey
knowwhatis expectedof themand are treated fairly. Schooktaff are ina unique
positionof influenceand mustadhereto behaviourthat setsa good exampleto all
studentsvithinthe schoolnd the schootommunity.

Theschoolrequiresthat all staff, includingvolunteersnd governorgead (andif
necessargeekclarificationyand understandhisCodeof Conductas everyoneis
requiredto complywithit. If they do not,the schoomay take disciplinaryaction
againstthemin accordanceviththes ¢ h aiscipliharypolicy.

Thisddocumentompémentsstatutoryguidanceon safeguardingand profession
standardsncludinghe TeachelStandardsand shouldormpart of anewe mp | oy ee 6 s
induction.Staff will be consultediponany changego thisCodeof Conductvill be

askedto confirmthatthey havereceived/accessethe document.

GENERASTANDARD®FBEHAVIOUR

Itisnotpossibleto provide examplesof whatisor isnotappropriate behaviourand
conductn all circumstanceall schooktaff are expectedto makeresponsibleand
reasonabledecisiongnd actin the bestinterest®f the schoobnd the welfare of the
students.

PersonalStandards

Theschookxpectsthe work,conductand integrty of all staff, includingvolunteers
and governordo be of a highstandard.Staff are accountabldor theiractionsand
mustespecthe managemenstructuref the school.

Smoking,Alcohol and Drugs

Schoosktaff will notconsumer be undertheinfluenceof illegal drugsor alcoholor
smokewhileon duty or onschoopremisesTheschooWill take all reasonablestepsto
preventa membeiof staff carryingoutworkrelated activitiesf theyare considered
to be unfit/unsafeto undertakethe work as a resultof alcoholconsumptioor
substancabuse.

Alcohoimay be consumedesponsiblynthe schoopremisesvhenthe Headteacher
hasgivenexpresgpermissiorsuchas duringan eveningor weekendsocialfunctioror
a celebratonevent.

DressCode

Staff are expectedto take a safe and sensibleapproachto dressand appearance,
cleanlinesand personahygieneand muspresenta positiveimageof theschoobnd
shouldact asa role modelfor students.

Pleasenotestaff musensire that whereprovided PersonaProtectiveEquipment
(PPEswornasrequired.

Staff and managemenare encouragedo take a sensiblepproachto the suitability
of 6 w om ekaimrélationto the activitybeingundertaken.

PersonalRelationships
Theschootecognisethat employeesvhoworktogethermay form personal
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friendshipsnd in somecase<losepersonakelationshipsihile it doesnotwishto
interferewiththesepersonalelationshipst isnecessaryo ensurehatall staff
behavein an appropriate and professionaimannerat work.

Any memberof staff whoisinvolvedin a closepersonakelationshipwitha colleague,
contractoror suppliermusiotallow that relationshifo influencehis/herconductvhile
at work.

Conductwith Pupils

Highstandardsof behavioumwill be expectedand promotedat all timesinlessons
and throughougeveryaspectof thes ¢ h dife. Allimembersf staff and governors
are expectedto sethighstandardsand usea positiveapproachto behaviour
management.

Confidentiality

Personainformations usuallyconfidentiallt shouldonly be sharedwiththe permission
of theindividualconcernedpr unlesshe disclosuref confidentiapersonal
informations necessaryn order to protecta child.In all circumstancesformation
musbe confinedo thosepeople directlyinvolvedin the professionahetworkof each
individualchildand ona strictd n etelkdn o hagis.

However staff havean obligationto sharewiththeirmanagerorthes c hoo | 6 s
DesignatedSafeguarding.ead any informatiorwhichgivesriseto concerraboutthe
safety or welfare of a student.Staff mushever promisea studenthat theywill not
actoninformatiorthat theyare told by the student.

Useof SchoolFacilitiesand Equpment

Theschools entitledto expectat leastthe samestandardof care of its property as
employeegive to theirownproperty. Anyfacilities,property or equipmenprovided
by the schookhouldonlybe usedin connectiowith official dutiesexceptwherethe
Headteacherand governordiasagreed to private use.

Whena memberof staff ceasesvorkingfor the schoohll papersand otherrecords,
equipmentind any otherproperty of the schoomusbe returned.Thigncludesll
paper and electronigecordsrelatingto the schoohnd any students.

Useof Mobile Phones

Asa generalrule,staff are notallowedto makeand receivecalls,or sendtexts,
exceptat lunchtimer duringbreaks Staff musensurghatthey complywiththe

s ¢ h dJsebf Mashile Phonepolicyat all times. Thiscanbe foundin the staff room
policyfile. Eaclclasshasa safe providedto securelystorephonesn duringthe school
day.

Useof SchoolVehicles

Staff and governorshouldhevergive lifts to pupilswithoutclearirg it witha senior
memberof staff. Twomember®f staff shouldaccompanyany childrenin carswhere
possible Schoopolicyin relationto transportand travel musbe adheredto at all
times.

Gifts and Hospitality

Schooktaff are permittedto acceptgifts and hospitalityof a minornaturesuchas
gmall gifts from parentsor pupilsto staff asa tokenof appreciationor promotional
itemsfrom supplierghat are routinelygivento a wide range of people(e.g.
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calendarsnpotepadspens,etc).

Gifts withan estimatedvalueexceedingt50 shouldbe referred to the Headteacher
and may only be acceptedwith expresgpermission.

All schooktaff, the Headteacheand governorsnusineveraccept;

A Cashor monetaryyifts.

A Gifts or hospitalityoffered to your husbandwife, partner,family memberor
friend.

A Gifts or hospitalityfroma potentialsupplieror tenderedin theimmediate
period before tendersare invitedor duringthetenderprocess.

A Lavistor extravagantgifts or hogitality, evenif theyrelate to activitiesn your
owntime.

ConductOutsideWork

Staff mushotengagein conducbutsidework that couldseriouslydamagethe
reputationand standingof the schoobr thee mp | o gwarepatationor the
reputationof othermember®f the schootommunity.

Inparticular,criminaloffenceghatinvolveviolenceor possessioor useof illegal
drugsor sexualmisconduetre likely to be regarded as unacceptablend maylead
to disciplinaryaction.

Staff musexercisecautionwhenusinginformatiortechnologyand be aware of the
risksto themselveand others. Staff mustadhereto thes ¢ h @rodedurgnsocial
networkingand e-safety.

Staff may undertakework outsideschooleitherpaid or voluntary providedthat it
doesnotconflictwiththeinterest®f the schoohorbe to a levelthat may contravene
theworkingtimeregulationr affect an individual'svork performanceStaff are
requiredto seekapproval fromthe governingoody before acceptingany secondary
employment.

WorkRelatedSocialEvents
Althoughworkrelated socialeventsusuallytake place away fromthe schoobnd on
occasionputsideof normalworkinghoursthiscode of conductppliesto suchevents.

Specificallythefollowingprincipleswill apply:

A Staff shouldconsumalcoholresponsiblyat workrelated socialevents,
irrespectiveof whetherthe schooprovidesor paysfor thedrinks.

A Staff musnhotbehavein any way at any workrelated socialeventthat could
bringthes ¢ h mamleiftadisrepute.

SAFEGUARDING
Everyonavhocomesnto contactwith childrenand theirfamilieshasa role to play in
safeguardingchildrenAll staff havea duty to safeguardstudentgrom:
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physicakbuse
sexualabuse
emotionabbuse
neglect

o To T I

All staff mustbe familiar withand understandhes ¢ h @didieSard proceduregor
safeguardingchildrenand vulnerableyoungadults. If any memberof staff does
requireclarificationonthesepoliciesand proceduresthey musmaketheirline
manage aware and seektherelevantadvice.lnaddition,all staff havea
responsibilityo complywith therelevantstautory guidanceon safeguardingncluding
therevisedKCSIR016.

Staff shouldoe aware of the Designhatedsafeguarding_eadand DeputyDesigated
SafeguardingLeadis and familiarisethemselvewiththes ¢ h &Gafdg@aslingPolicy
and Whistleblowingprocedures.

New staff will receiveSafeguardingrainingas part of theirinductiorand all staff
will receiveupdated trainingona regularbassand in accordancevith Statutory
Guidance.

ESafety/ On dLine Safety

Staff musexercisecautiorwhenusingnformatiortechnologyand be aware of the

risksto themselveand others Staff musensurghattheycomplywiththes ¢ h &co | 6 s
Safety Policyat all times. Thiscanbe foundin the staff room

Data Protection

Staff and governorsshouldhotdiscloseany informatiorabout pupils,staff colleagues
or governordo member®f the public.Only approved staff and governorshould
communicat® the mediaaboutschool.

All personaldata musbe kept secureThestorgge of data ona hard diskor memory
stickisinsecureTomakesuctstoragemoresecurdt isrecommendethat it is
passwordorotectedor encrypted.Thesafestlongtermstorageof data wouldbe the
s ¢ h adentifi@dsharedarea.

Staff musensurdahat schoopolicyisfully adheredto whentaking photographsof
children

BREACHDF THECODEOF CONDUCT

All staff needto recognisehat failure to meetthesestandardsof behaviourand
conductnay resultin disciplinaryaction,up to and includingdismissain accordance
withthes ¢ h eublistiedorocedures.
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